
BROCHURES

POSTCARDS

 8 1/2”

5-
1/

2”

8-
1/

2”

Red area indicates Bleed extents. All 
bleed information must reach this line 
in order to print Full bleed. 

Red area indicates Bleed extents. All 
bleed information must reach this line 
in order to print Full bleed. 

Black Dashed area indicates the 1/4” 
Trim margin. Text or information that 
you need visible should not exceed this 
line. This is where document will be 
trimmed.

Black Dashed area indicates the 1/4” 
Trim margin. Text or information that 
you need visible should not exceed this 
line. This is where document will be 
trimmed.

Yellow area is for the 
main Document 

information. 

Folded Postcards must be designed to fit our envelope types. 
When determining your final postcard size, make sure to        

consider the envelope size.

Brochures are setup as tri-folds with each panel cotaining separate information. As with other jobs, the key is to 
stay within the guides and to make sure the artwork is set to high resolution. Don’t forget to flip the information 

when working on the inside information.
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Type Dimensions (inches) Colors/Finishes

Front Panel

Inside Front

Middle Panel

Inside Middle

Back Panel

Inside Back

3-5/8”
11”

3-5/8”

Yellow area is for the 
main Document 

information. 

5 1/2” x 8-1/2” Varies (see chart)
Flat Folded


